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WORKING GROUP AGENDA TEMPLATE
	Title of Meeting:
	Suffolk Information Partnership Working Group meeting

	Date:
	

	Place:
	

	Times:
	10am – 12pm

	Attendees:
Check this list is up to date
	Lee Harger, Suffolk Mind; Sue Kennedy, Age UK Suffolk; Jamie Swinyard, Customer First; Emma Currie, Digital Content Team, SCC; Kellie Dimmock and Sarah Lungley, Suffolk Libraries; David Grimmer, Suffolk Family Carers; Alana Page, Sue Ryder; Tom Bourne, Papworth Trust; Susan Robertshaw, Orbit; Michael Ogden, Healthwatch Suffolk; John Troup / Hayley Charman, Ipswich and East and West Suffolk CCGs; Janet John, North East Suffolk CAB; Beth Stephens, Access Community Trust; Shelley Rout, Home First, SCC; Claire Prosser, Suffolk County Council; Julie Richer, Suffolk Fire and Rescue Service; Olive Quinton, Lofty Heights; Gary Crockett, Warm Homes Healthy People; Tony Doorly / Lesley Crompton, Trading Standards; Bessie Sually, Survivors in Transition; Nicky Willshere, Citizens Advice Ipswich; Carl Ward / Leanne Buss, VoiceAbility; Kirstie Green, ACS; Dan Bristow, Disability Advice Service, East Suffolk; xxx, Suffolk Community Services.


	Item No.
	Item Description
	Lead Officer

	1.
	Welcome, introductions and apologies

	Chair and host for the meeting

	2.
	Host organisation update
	Chair / Host

	3.
	Warm Handover Referrals update
	Digital Content Team


	4.
	Workplan and project progress
e.g.

· SIP website

· Gliffy

· Suffolk Information Standard best practice guide


	Chair

	5.
	Other agenda items


	Chair

	6.
	Actions from previous meeting (<date>)


	Chair

	7.
	Brief round the table updates

	All

	8.
	Any Other Business

	All


	9.
	Requests, actions and reports for the SIP Steering Group


	Chair / note taker

	10.
	Dates and venues for next meetings, 10am – 12pm
Date, organisation, venue
Chair and note taker


	Chair


SIP website http://suffolkinformationpartnership.onesuffolk.net/
